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Executive Position: Vice President 

Skills
· Proficiency in Microsoft Word and Excel, as well as RAMP software is required 
· Strong organizational, conflict resolution, and documentation skills are required 
· Must have the ability to meet deadlines  
· Must possess strong interpersonal skills while representing the organization
· Comprehension of Ontario Women’s Hockey Association (OWHA) rules and regulations is required
· Must have good financial sense 

Position Description
· Perform duties of the president in his/her absence, including chairing of meetings and signing of Permission to Skate/Release Forms 
· Represent the Association by responding to questions and providing direction to Association volunteers and players with support of the president and other executive members
· Assist with all functions coordinated by other executive members
· Assist the president with team member allocations 
· Attend meetings with executive members, coaching staff, parents, and players 
· Assist executive members with responsibilities 
· Attend monthly executive meetings 
· Take minutes in the secretary's absence 
· Meeting with select members of executive or Association members to mediate conflicts 
· Assist with all fundraising events
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