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Executive Volunteer Position: Webmaster

Skills
· Strong computer skills and website management knowledge
· Proficiency in social media platforms is an asset 
· Strong communication, language, attention to detail, and problem-solving skills are required
· Must possess strong interpersonal skills while representing the organization
· Must have the ability to meet deadlines  

Position Description
· Maintain the Upper Maitland Mustang website, making additions and changes as per the direction of the executive, such as posting news articles, events, etc.
· Ensure website security protocols are maintained
· Review, recommend, and coordinate updates or changes to the website
· Set up the new season web pages and teams, including adding all team players and staff and giving teams the necessary access to their webpages
· Respond to technical queries and support requests as needed
· Assist with all fundraising events

image1.png
UPBEREMRITUANDEMUSTANGS




image2.png
UPPER MAITLAND

kel

MUSTANGS




